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FOREWORD

We extend special thanks to Ida Sang Hyang Widhi Wasa for the

blessing and grace so we can publish a book entitled “English for
Business.”

We also express our gratitude to those who supported the smooth
progress of this textbook from the writing process to printing, in-
cluding our parents, our colleagues, the publisher, and many others
whom we cannot mention individually.

The material in this book has been compiled from relevant sources
for the Business English course. All English skills— Listening, Speak-
ing, Reading, and Writing—are addressed, tailored to the appropri-
ate level of ability.

Our textbook, titled "English for Business,” has been developed to
the best of our ability to provide readers with valuable information
and knowledge about English in the business and economic fields.

We are aware that there are still many omissions and errors, and that
this book is far from perfect. Therefore, we kindly ask readers to pro-
vide suggestions regarding this textbook so that we can continue to
improve its quality.

We deeply hope that by reading and comprehending this book
readers can understand the information and gain insights into the
field of business and economics.
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AIMS:

Discuss the way introducing ane self and other
Discuss type of pronouns
Enhanced public speaking

WARM UP
SELF INTRODUCTION

Properly presenting oneself during the first
few days of a new job might help you develog
strong, cordial relationships with your coworks
ers. Understanding the best ways to make thaf
introduction will help you prepare for a posi- |
tive first impression. Let's see the example.

LISTENING

Listen to dialogue (listening 1)
Source: learnenglish.britishcouncil.org

The conversation between Peter and Carla in-
troduces them to each other as new colleagues
in a company. Answer the questions.

1. Where is Carla from?

2. Where is Peter from?

3. What department does Carla work in?

4. What does Peter do in design department?

DISCUSSION

“What do you usually talk about when you
meet people for the first time? Share your story’
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1. Present

Start with a present-tense statement to introduce yourself: A
Hi, I'm Ashley and I'm a software engineer. My current focus is optimiz-
ing customer experience. ]

2. Past
The second part of your introduction is past tense. This is where you can
add two or three points that will provide people with relevant details

about your background. It is also your opportunity to establish credibility,
Consider your education and other credentials, past projects, employers,

and accomplishments.
My background is in computer science. Before joining this team, I

worked with big data to identify insights for our clients in the health care

industry.

3. Future .
The third and last part in this framework is future-oriented. This is your

opportunity to demonstrate enthusiasm for what's ahead. If you're in a jo b
interview, you could share your eagerness about opportunities at the firm.

If you're in a meeting, you could express interest in the meeting topic. If
you're kicking off a project with a new team, you could talk about how
excited you are, or share your goals for the project.

I'm honored to be here. This project is a significant opportunity for all of

us.

That’s it for the self-introduction framework. Present, past, future. El-
oquent and effective. By using this approach, you'll not only introduce
yourself better, but it also frees you from ruminating on what you'll say
when it’s your turn to introduce yourself and allows you to listen when
others introduce themselves. You will also make it easy for the person
who introduces themselves after you, since you'll conclude your self-in-
troduction with positive enthusiasm.
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€READING

Introducing other

Introducing people is both an art and a means of ensur-
ing good manners. A good introduction can get people
off to a great conversational start and can help ease any
discomfort or unease at meeting for the first time.
Read the conversation about Lucy introduces Tui to
some of her friends and answer the questions.

Lucy:
Bob:
Jane:

Tui:

Jane:
Tuis
Bob:
Tui:

Jane:
Tui:

Jane:
Bob:

Hi. This is Tui she's a new student that's just joined.
Hi nice to meet you. My name is Bob.

Hi, I'm Jane. Have a seat and tell us all about
yourself.

Hi. It's great to meet you. I'm from Thailand and |
arrived yesterday.

Are you homesick?

A little. | miss my family.

Do you come from a big family?

Quite big. | have two brothers and one sister. I'm
the oldest.

It must be difficult coming so far away from your
family.

Yes but | have always wanted to travel and meet
people from other countries.

Do you like it here?

Yes. | am very excited to be here. Where do you
come from?

| come from NewYork.

It was nice to meet you Tui. | have to go to my
class now. | will see you later, bye.

(Source: excellentes/4u.com)
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